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POLI CE SERGEANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THI S CLASS

This class conprises the first supervisory level of |line
positions in the departnent. Enpl oyees of this class are
responsible for the direction and supervision of Police
Officers. Supervision is exercised over Police Oficers through
i nspections and the assignnment of duties in accordance wth
general instructions received from officers of higher rank.
Enmpl oyees of this class work independently in nost areas, but
recei ve specific instructions on special projects from superior
of ficers. This class ranks directly below that of Police
Li eut enant .

EXAMPLES OF WORK
Exanples listed below are illustrative only. They are not

intended to include all duties which may be assigned. neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this class.

Super vi ses assi gned functi ons of the department and parti ci pates
i n devel opi ng procedures to acconplish ains of the section being
supervi sed. Deploys avail abl e man-power in a manner that nost
effectively provides the required services while mnimzing
expense. Monitors any local conditions which may create
situations the departnent nmay be <called upon to handle.
| nvestigates accidents involving departnent equipment or
personnel, determ nes the cause, and nakes recomendati ons on

procedure to avoid future accidents. Participates in an
internal affairs review process to investigate any viol ati ons of
the code of conduct for department nembers. Assists in the

preparation of the departnental operating budget by hel ping
prepare expenditure estinmates.

Supervi ses subordinate police departnent enployees. | nspects
t he appearance of subordi nate personnel. Revi ews work to be
done and del egat es assignnments to subordi nates for the effective
operation of the departrment. Holds neetings with subordi nates
for the purpose of receiving reports and giving out information,
or discussing work problens. Reviews reports witten by
subordinates in order to determne if jobs were conpleted
effectively and in accordance with departmental procedures.
Eval uates the work of subordinates and wites enployee
eval uation reports. Provides on-the-job training for departnment
menbers, including providing assistance in technical areas of
wor k. Serves as an instructor for formal classroom training
provided as a part of the departnent's training program
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Mai nt ai ns di sci pline.

Supervises the preparation and mintenance of records and
reports by review ng those conpl eted by subordi nates. Conpl etes
any forms or records required by the departnent. Pr epar es
records and reports by conpiling and anal yzi ng data necessary to
docunment the activity of the assigned shift or division. Wites
letters in answer to witten or oral requests or as needed to
handl e probl ems of the police service.

Pronotes a positive public imge of the work of the departnent
in the daily performance of duties and through contact with the
public. Serves as an official departnment representative at any
meeti ngs assigned. Answers inquiries or handl es conplaints from
t he public about the operation of the police departnent or any
rel ated areas of |aw enforcenent operations.

Supervises and performs general care and nmmintenance of
departnmental equi pnent, vehicles, stations and grounds.

Perfornms and oversees assigned | aw enforcenment functions of the
departnment, which my include patrol, traffic control and
acci dent i nvesti gati on, crim nal i nvesti gati on, juvenile
procedures, and special operations.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust

be met by the filing deadline for application to the test.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must be a regul ar and pernmanent enployee in the class of Police
O ficer imrediately preceding the closing date for application
to the board.
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